
 
Building Department 

215 Comanche Street PO Box 7 
Kiowa, CO 80117 (303)621-3174 

   www.elbertcounty-co.gov 

Elbert County accepts electronic (.pdf) submission of information for all building permit applications 

Note: Select documents may need to be submitted in a hard copy format. Staff will assist applicants in identifying those 

specific documents. If applicable, these select hard copies can be mailed or delivered to P.O. Box 7, 215 Comanche Street, 

Kiowa, CO 80107. 

 

All plans MUST be designed to the 2018 I Codes 

☐   Electronic documents must be in .pdf format (note file size cannot exceed 150mb. 

☐   Multiple documents may be transmitted in one .pdf file based on file type (Ex. Architectural plans) 

☐   Email digital submission to jenny.white@elbertcounty-co.gov and copy faith.mehrer@elbertcounty-co.gov  

☐   File Names: files shall be named using the following convention:  

   [Project Name] . [Project Type-Document Title] – [Date].pdf 

‘Project Name’:   Last name of applicant/owner 
‘Project Type:    New res; barn; garage, etc.  
‘Document Title’: Architectural; foundation; trusses, etc. 
‘Date’:    date of your submittal 
 

Submittal check List and File Name Examples: 

☐ Site Plan:      Lancaster.Pool-4.1.2020.pdf        

☐ Completed application:                 Lancaster.Pool-application-4.1.2020.pdf         

☐ Specifications for unit being installed;  Lancaster.Pool-Specs-4.1.2020.pdf 
 
 

Permit applications are accepted Monday through Thursday 9:00 AM – 1:00 PM 

Electronic Submittal Requirements and File Naming Standard 

Pool 
In ground 

Above ground 
over 300 gallons 

mailto:jenny.white@elbertcounty-co.gov
mailto:faith.mehrer@elbertcounty-co.gov




C:\Users\faith\Documents\Building Applications\2018 New\7-2018 Plans Review building permit.docx 

Date Received: ____________ 

Permit Number: ___________ Elbert County 

Building Permit Application (requiring plan review) 

 

215 Comanche Street, Kiowa, CO 80117 

  P.O. Box 7 

General: 303-621-3135 Building Inspector: 303-621-3172 

 

Project Type (Circle One):  New Residence (Modular or Stick Built) 
Addition Basement Finish  Remodel Conversion to Living Space 

Accessory Structure Patio Cover Deck  Pool 
Commercial Structure     Pre-manufactured Accessory Structure over 300 sf       

Other:_________________________________________________________________________ 

 

PLEASE PRINT CLEARLY 

Project Address: _______________________________City:______________ Zip:____________ 
Description of work (if modular please include make/model) :____________________________ 
______________________________________________________________________________
______________________________________________________________________________ 
Contractor is applicant:    Y    N  Property owner is applicant:    Y    N 
 
Property owner name: ______________________ Address:_____________________________ 
Phone:_______________________ Email:___________________________________________ 
 
Contractor name: __________________________Address:_____________________________ 
Phone: _______________________ Email:___________________________________________ 
 
Square Footage:  1st floor:________ 2nd floor:__________ Other:______________ 
Basement Unfinished:_____________ Basement Finished:_____________ 
Attached Garage:____________ Patio Cover:_____________ Deck:___________ 
Accessory structure (detached):__________ 
  
# Bedrooms:_______ # Baths_______ 
 
Application must be filled out completely for submittal, and must be signed to be valid.  
 
Applicant Signature:_________________________________Date:________________________ 
 
Permit Fee: $_________ 
Plan Review: $_________ 
Use Tax: $_________ 
Total Due: $_________ 








	Electronic Submittal - Pool.pdf
	Below ground swim pool

